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TXEIS Student Overview

OVERVIEW

The TxEIS Student system is a group of web applications that allow you to interact with your
database using a simple Internet Browser such as Internet Explorer, Firefox, Chrome, or Safari.

Release Notes & Known Issues

As the TxEIS software programs are modified, release notes are posted on the TxEIS Resources
page at txeis.net. An ESC consultant login is required to access the page. If known issues are
identified for a particular release or update, a Known Issues document is also posted.

System Requirements and Browser Settings

Periodically ensure that your system and browser settings meet the minimum requirements.
For information about system requirements and recommended browser settings, see the
System Requirements link found on the Contents tab of the TxEIS online Help system.

TXEIS Software Terminology

System - The group of applications supporting a broad area of LEA or campus management,
or specific group of applications (e.g., Business, Student, PEIMS, OCR, District Administration,
System Administration).

Application - A particular application within a system (e.g., Attendance, Registration).

Page - Selected from a menu or submenu, a page may have multiple tabs, or it may stand
alone. A page can have fields, buttons, grids, report parameters, and other features allowing
you to accomplish one or more tasks.

Tab - Some pages have multiple tabs allowing you to accomplish tasks that can be logically
grouped together.

Field - A mechanism for inputting data, such as a text entry box, drop-down list, check box, or
radio button. Each field has a label, such as Grade Level. In TXEIS documentation, field names
are displayed in bold font.

Report Parameters - Fields that allow you to specify criteria for running reports.

Grid - A group of records displayed in columns and rows, or empty columns and rows in
which to add new records, such as a table maintenance page.

Free Form Area: A group of fields below a grid. Data is entered in the fields below the grid,
rather than in the grid. Once the record is saved, the data is displayed in a grid.
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LoGIN

Login Page

What's HOT in TxEIS

BEFORE YOU BEGIN: Click What’s HOT in TxEIS to access the What’s Hot in TxEIS newsletter
which is updated with each software release. Clicking the button opens the latest web-based
newsletter on the txeis.net website.

1.

2.

In the User Name field, type the user ID or name provided by the district.

In the Password field, type your password. The text is displayed as black dots for
privacy.

In the County/District Number field, type the six-digit county-district number.

The Version Build displays the current software version and build number.

Click Login. The Application Directory is displayed.
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Change Password

From the Application Directory, in the top-right corner, click Change Password to access the
Change Password page where you can update your password as needed.

" o ’ Change Password
' Application Directory

The Change Password page opens. Your user ID is displayed in the User ID field and cannot be
changed.

Change Password

User ID: jstanford

Dld Passward: | |

New Password: | |

Confirm Password: | |

\| save | Cancel | y

1. In the Old Password field, type the current password.

2. Inthe New Password and Confirm Password fields, type and re-type a new password
that conforms to password requirements as specified by the LEA.

3. Click Save. Or, click Cancel to close the page without changing your password.

The Change Password page closes, and you return to the Application Directory.
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Exit and Logout

Before you can log out of TXEIS, you must exit any applications you have opened. In the top-
right corner of each application, click Exit Application.

Student Information Change Application Exit Application

: TxEIS High School

County/District #: (

Once you have exited all applications, the Application Directory page is displayed. From the
top-right corner of the Application Directory, click Logout.

Change Password Logout

Sturdeant

The Logout page is displayed. Click Back to Login to return to the Login page.

It is important to exit and logout properly to ensure that the software functions properly.
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NAVIGATION

Once you successfully log on to TxEIS, the Application Directory is displayed, giving you access
to TxEIS navigation tools and features.

Application Directory

The Application Directory displays links to all TXEIS applications. All applications are displayed,
including applications you may not have access to. To access a Student application, click the
application link under Student (e.g., Attendance).

LNange Fassword Logout Heip

Application Directory

-]
E
B
=
@
L

Student Federal/State Reporting

Attendance é |
Discipline % PEIMS

Accounts Receivable

)

Asset Management

e  Attendance

£
- Discipline %% Budget Grade Reporti TXEIS Administration
=i District Administration - _— s
& @ Bhanie Gradiahonibian lﬁ District Administration
Grade Reporting
Graduation Plan @ Human Resources Health @ Security Administration
i.-.h-. Health
R % Purchasing Registration
o5 PEIMS .
i ﬂ Warehouse Scheduling

‘) Registration

25 Scheduling

Special Education
Special Education

Test Scores

Test Scores
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My Applications

Under My Applications, on the left side of the page, only the applications to which you have
rights are listed. You can access a Student application by clicking the application link under
My Applications.

Access rights for each application must be set in the Security Administration system by a user
with administrative access.

Application Directory

Business Student Federal/State Reporting
Accounts Receivable -_— Attendance OCR
= e,
Asset Management & Discipline & PEIMS
o Attendance
~ Disclpline Budget ﬁ* Grade Reporting TxEIS Administration
Ll
i District Administration et i i
Finance g Graduation Plan Jﬁ District Administration
Grade Reporting
Graduation Plan Human Resources % Health [% Secvst Adm s
% Health
— Purchasing ﬁ Registration
Warehouse E Scheduling
ﬂ Soocizl Coicotion /

If you attempt to open an application you do not have rights to, the following page is
displayed:

You are not authorized to access Budget

For information about TxEIS Budget visit teeis.net

Exit

Click Exit to return to the Application Directory page.

10
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Menu

When you click an application link from the Application Directory, the application landing
page opens, which provides access to the application menu.

Student Information Change Application Exit Application Help
School Year: 2015-2016

‘Campus 001: TxEIS High School

SessionTimer: 59 min and 25 sec CountyfDistrict # 015116

Click a menu to display the submenus.

Student Information
School Year: 2015-2016

Change Application Exit Application

Maintenance ‘Campus 001: TxEIS High School

1 bistril:t Profile L3 County/District # 015116
Campus Profile >

Student Enrollment

Prior Year Leaver Tracking
Parent Portal L3
Online Registration L3

N

If an arrow is displayed to the right of the submenu name, another submenu exists. The
submenu appears when you hover over the submenu.

Student Information Change Application Exdit Application Help
School Year: 2015-2016

‘Campus 001: TxEIS High School

k==t District Profile | = County/District # 015116
District Information " District Maintenance

Campus Profile ¥ Move to Grade Reparting
Student Enrollment Generic EntWd Program Codes [
PriorYear Leaver Tracking 1op|es
Parent Portal L
\ Online Registration L3 [ /

When the page you want to access is visible, click the page name to open the page.

UL B ADIRT 1T I & CRIL MR |

School Year: 2015-2016
Campus 001: TxEIS High School

SessionTimer: 59 min and 52 sec STRODZ0 County/District # 015116

Control Info Special Ed Info

The breadcrumb below the menu displays the menu path to the selected page.

Some pages have multiple tabs; other pages may have no tabs.

11
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Software Version

From the Application Directory, click Application Directory to view a list of the current
versions and build numbers for each application you have access to. Click OK to close the list.

Change Password Logout

Application Directory

Student Federal/State Reporting

Business

TxEIS Application Version and Build Information o

Database - Version: 2.0.0005 Build: 0147

My Applications Asset Attendance - Version: 2.0.0005 Build: 0143
Attendance % Discipline - Version: 2.0.0005 Build: 0145
r Budgel I

Discipline District Administration - Version: 2.0.0005 Build: 0129
District Administration ) Grade Reporting - Version: 2.0.0005 Build: 0145 lstration

Finand o
Grade Reporting Graduation Plan - Version: 2.0.0005 Build: 0145
Graduation Plan @ Huma Health - Version: 2.0.0005 Build: 0145 inistration
Health OCR -\fersion: 2.0.0005 Build: 0114
OcR % Purch PEIMS - Version: 2.0.0005 Build: 0147
PEIMS Registration - Version: 2.0.0005 Build: 0147

ﬂ Warel|
Scheduling - Version: 2.0.0005 Build: 0145

Registration

Scheduling Special Education - Version: 2.0.0005 Build: 0145

? Special Education Test Scores - Version: 2.0.0005 Build: 0145

'l Test Scores

OK

Additionally, in each application, the current version is displayed next to the application
name.

Student Information Change Application
School Year: 2015-2016

Campus 001: TXEIS High School

Tirner: 59 min and 51 sec

12
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Change Application

If you have opened an application and want to open a different application without exiting
the first one, hover over Change Application in the top right corner of the application. A
drop-down list displays the applications you have access to.

Student Infarmation Change Application Exit Applica

Maintenance Utilities Reports
SessionTimer: 59 min and 55 sec
Delete  Posting Code Description ADA Code Prepost  Ab:

] [Excusedabsence ] O
@ | Unexcused I &
@ | Extra Curricular Sports I ]
@ EI |Tardy I ] ]
@ | Student Mentorship Absence I ] ]
@ EI | Discipline Excused I &
@ |Discip|ine Unexcused I ]
@ | Religious Excused I ] ]
@ EI | Military deployed parent I ] ]
i [Extra Curricular Band | O

C Court Appearance O O

= e —— -

Click an application link. The application landing page opens in a new tab or window,
depending on your browser settings. The original application remains open in your browser.

Note that you can change your browser settings to allow each application to open in a
separate browser tab, which simplifies navigation when are working in multiple applications.

| TxEIS Grade Repo -

File Edit View History Bookmarks Tools Help

= .= ; # TxEIS Grade Reporting -

& (0 @ | https//sysreqdc.teeis.net/GradeReporting/app/stg0010,/wStgFrame.htn ¢ Q, Search + # ﬂ'

NOTE:

It is strongly recommended that you do not have multiple pages within the same
application open at the same time.

Linked Pages for Student Maintenance

On a specific set of student maintenance pages, once you have retrieved a student, the
Change Application drop-down list includes links to specific pages within the applications
to which you have access, allowing you to easily access a student’s data in other applications
without having to re-retrieve the student in each application.

13
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hool Year: 2015-2011
= car Attendance

Maintenance Utilities Reports Campus 001: TxEIS Hig

SescionTimer: 59 min and 54 sec = LUy
= Student Posting
|/ \". Student: | 076348 : Davis, Sydnie Nicole
! |
1 ]
k‘-ﬁ 4 Texas Unique Stu ID:| 2522797185 Frorm Date:|09-01-2015
.
o e
Orig Entry Date: 08-24-2015 Grade: 11 Withdraw Date:
Count of Tardies Attendance By Date Attendance Audit District Yearly Count
Pphsences
@ LI | b
Date Run: 6/24/2016
Student ID: 076348 076348 : Davis,Sydnie Nicole
Count of Absences From Date: 09/01/2015
Period 2 3 F Y Total
01 3 2 3 1 9
02 2 2 3 1 8
03 3 6 3 1 13
\ 04 7 2 1 10 /

When you click a page link in the list, the application and page change, but the same student
is retrieved on the new page.

The following pages are linked, but only pages you have access to will be listed:

B Attendance > Maintenance > Student > Student Inquiry

Attendance > Maintenance > Student > Student Posting > By Individual
Discipline > Maintenance > Student > Inquiry

Grade Reporting > Maintenance > Student > Individual Maint

Graduation Plan > Maintenance > Student > Individual Maintenance (current year
only)

Registration > Maintenance > Student Enrollment
Special Education > Maintenance > Student Sp Ed Data > Current Year
B Test Scores > Maintenance > Individual Maintenance

14
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Change School Year or Campus

The selected School Year and Campus fields are displayed in the top-right corner of each
application page.

Student Information Change Application Exit Application Help
Y 015-2016 - =

Maintenance Utilities

SessionTimer: 49 min and 42 sec

Student Information

| 001 - TxEIS High School

County/District #: 015116

2. Inthe School Year and/or Campus fields, select the school year or campus you want
to access.

3. Click Apply. Or, click Cancel to return to the previous page without making changes.

Session Timer

Each application page displays a session timer that counts down to 00 minutes. The session
timer settings are managed in District Administration on the Options > Session Timers page
and will be between 20 and 240 minutes.

B Every time you open a page, the timer resets.

B Every time you perform an action on a page, such as clicking a button or tab, the timer
resets.

Maintenance Utilities

Utilities > Assign Control Numbers

B When there are two minutes remaining in the timer countdown, a warning message is
displayed.

15
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Session will ime out for Discipline in 2 minutes. Click OK to extend the session.

QK ] ’ Cancel

Click OK to reset the session timer, or click Cancel to continue the existing session. If
you do not click either, the existing session will continue counting down.

Your session has timed out for Discipline. Changes to the current page can no longer be saved.

B After the two-minute warning, if you do not click OK or Cancel, the application session
automatically times out two minutes later due to inactivity. To return to the application
and start a new session, you can click Change Application or Exit Application.

NOTE:

The session timers are separate for each application, so you may receive a session timeout
message in one application while you are working in another application.

16
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Online Help

From each page in each application, online Help is available. Click Help in the top-right corner
to view Help for the current page.

Student Information Change Application Exit Application Help
Version : 2.0.0005 Build: 0147 School Year: 2015-2016

Maintenance Utilities Reports Campus 041: TXEIS Middle School

Maintenance > District Profile > District Information SessionTimer: 59 min and 50 sec STROD20 County/District #: 015116

The Help page opens in a new window.

@Contems Index {E Search g5 Print - Search - &

=

Demographic Info

) TxEIS Student System
¢ Browser Settings o
& ADA Compatibility
%) Student Directory

gistration > Maint > District Profile = District Information = District Maintenance > Demographic Info

The district Demographic Info tab allows you to maintain the district’s demographic data. such as the district's name, address, and

":;E:L:JJEZ superintendent.

Discipline Note: If you are viewing data for a prior school year, and you have been granted historical read-only access in Security Administration, the
Grade Reporting data is read-only.

Graduation Plan

Health Set up demographic data:

" Registration

i@ About Registration

ig@ Historical Directory - Registrati

B Student Information

x Maintenance

L. District Praofile
1 District Information
[ District Maintenance

i Demographic Infc
& Control Info 5. In the District Email field, type an email address for the district. This field can be up to 255 characters.

k & Special Ed \nfo. 6. Inthe ESC Region Number field, type the region number of the education service center that serves the district. The field must be two
B Move to Grade Reportini Ainite (o n Donine 4 will b tonad in ae 040 and ic romicnd /

1. In the District Name field, type the name of the district. The field can be up to 34 characters and is required.

2. In the District County field, type the county where the district is located. The field can be up to 20 characters.

3. In the District Type field, type or select the type of school district that applies.

4. In the District Website field, type the Internet address for the district's website. The field can be up to 255 characters.

Note: If your district website is down when you save, you will receive an error message because the program is trying to connect to the
website to validate the entry. Try again when your website is working properly.

B The right frame displays the Help topic for the page you were viewing when you
clicked Help.

B The left frame provides a table of contents for navigation. All Help topics for the TxEIS
Student system can be accessed from the Contents frame, as well as system-level
information.

® The Help topics are arranged by menu and submenu.

o Click ™o expand the list of Help topics under a menu.

® C(Click Index to view a searchable list of all Help topics sorted alphabetically.
o

Click Search to perform a keyword search within Help. Note that the search
feature is rudimentary and cannot retrieve multiple words as a phrase.

® Click Print to print the Help topic displayed.
B Click Xl to close the Help window.

17
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Printing

If you print data using an option in the browser menu or browser toolbar, only the page you
are currently viewing will print, regardless of your settings in the Windows Print Options
dialog box. Any TxEIS pages, tabs, and tables that are available in a printable format will have
a Print button on the page allowing you to generate the data in a printable format.

Back Button

Normally, when using an internet browser, you can click the browser ‘back’ button or arrow to
return to the last page viewed. Since TxEIS is a secure system, the use of the “back” button or
arrow is not allowed.

18
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ReTRIEVE AND MAINTAIN DATA

Autosuggest

The Student field autosuggest feature, which is available on most pages where you retrieve
a student record, allows you to search for a specific student by typing some or all characters
in the student’s name or student ID. As you begin typing in the field, a drop-down list of
students is displayed according to the characters you have typed. The more characters you
type, the shorter the list.

The drop-down list displays student last name, first name, middle name, grade level, and WD
if the student is withdrawn or a No Show.

SUUUETIL ITITOTdUUT LlialEe AppILauun CAIL APPILALIUN B

School Year: 2015-2016

Utilities Reports Campus 001: TxEIS High School

SessionTimer: 59 min and 50 sec STRO120 County/District # 015116

Studert: |

Texas Unique Stu ID:l:I [ Hist Directory ]

Demol Demo2 Demo3 At Risk Contact W/R Enroll SpecEd GIT Bil/ESL Title | PRS Generic PK Enrall Forms

In the Student field, begin typing characters in the student’s last name. Students whose last
name begins with the characters you typed are listed in the drop down, and you can scroll
through the list and select a student.

Maintenance > Student Enrollment SessionTimer: 59 min and 52 sec STRO120 Courrty)
Va Y
Student re{ I l Retrieve I
042423 : Reeh, Leslie Monique (11) g
Texas U v
311918 : Reeves, Suzett Abigail (10) Lo [ Directory ] [ Hist Directory ]
g 362123 Rehr, Juan Daniel (12) E
076141 : Rendon, Jewel (12) . .
Demo1 Demo2 Den 5 Bil/ESL Title | FRS Generic PK Enroll
272307 - Pandnan_ Maninua Dachaa MNG0%YIAWT
\ - o Y,

You can also type characters in the student’s ID. Student’s whose IDs begin with the characters
you have typed are listed.

— o~ T
( \ Studentf| 042 | | Retrieve I

042855 ; Adkins, Joseph Steven (10) i

Tes | (o)
042488 : Almanza, Abraham (11) |

042421 : Alvarez, Mariah Ann (12)
042858 : Arriaga, Brandon Ray (09)

L nAINTA -

Dema2 Dema3 At Risk Daldarramaa Elitah leaal (000

19
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Additionally, you can type the first character of a student’s last name, comma, and the first
character of the student’s first name.

=
Studentf| R.L
| 054997 : Rabelo, Lizania (10)

] | 080958 : Ramirez, Lawrence Michael (10}

081126 : Ramirez, Lizeth (10)
016137 : Ramirez, Lorenzo Cruz (10}

3
:

Dermo3 NRRZA - Pamne |_aclaw dmhbar (413%

The Texas Unique Stu ID field autosuggest feature is also available on pages where student

data is retrieved. Begin typing characters in the student’s ten-digit state assigned ID number,
and students are listed whose IDs start with the characters you have typed.

( Save \
Student:| + [ Retrieve ]
Texas Uniquesu D | et ) | [tscireceory )
7000039097 : Castillo, Claudia Joselin (12) |~
7000088854 : Medellin, Keila (10) WD e
Demal Demo2 Demo3 AtHi 7000756673 : Arredondo, Jana Elaine (10) Bil/ESL Title | PRS Generic PK Enrall
7000792018 : Lopez Perez, Jose Damian (10)
an')")'z‘m')‘{- Radrimiar lnan laviar (41731 y

. J

Student Directory

The Student Directory allows you to search for a student and retrieve the student’s record to
the page from which you accessed the directory. You can search for a student by last and/or
first name. Other options allow you to narrow the search further.

On pages where student data is retrieved, you can click Directory to open the Student
Directory.

STUOENT INTOrTmaton Lnange Appncanon

School Year: 2015-2016

Maintenance Utilities Reports Campus 001: TxEIS High School

SessionTimer: 59 min and 41 sec

Student: | | Retrieve I
TexasUniqueswiD:[ | [ Directory ] [ HIstDIrectm'yJ

k L 1 L | Ly 2 As Dl e o e ey IALD L (1l (= Lol fadan [=H ¥ =] Tl | oo Fad o /

The Student Directory opens in a pop-up window.
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Mext Year

TexasUniqueSuip] | Grade Level] | Active Cd: [Active [+]  students

1. You can search for a student by last and/or first name. Other options allow you to
narrow the search further. Enter data in any or all of the following fields:

® |n the Last Name field, type all or part of the student’s last name. For example,
you can type sm to find all students whose last name begins with Sm.

® In the First Name field, type all or part of the student’s first name. For example,
you can type jo to find all students whose first name begins with Jo.

® |n the Campus ID field, type the three-digit campus ID to filter the search results
for a specific campus. Leave blank to search all campuses to which you have
access.

® |n the Texas Unique Stu ID field, type all or part of the student’s Texas Unique
State ID. For example, you can type 55 to find all students whose ID contains 55.

® In the Grade Level field, type a grade level to narrow the search to one grade
level. Leave blank to search all grade levels.

® In the Active Cd field, select Active, Inactive, or All to indicate if you want to limit
the search results to active students only, inactive students only, or all students.

Depending on the application, there may be additional fields allowing you to filter the
search results for specific students.

® For example, in Registration on the Maintenance > Student Maintenance tabs,
the Next Year Students field allows you the option to retrieve students with
record status 5 (i.e., not currently enrolled in this district, will attend next year)
in the search results. When you select a record-status-code 5 student to be
retrieved, a warning message is displayed to inform you that the student is not
enrolled in the current year.

2. Click Search. The students who meet the criteria entered are displayed.
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Last Name: D First Name: Campus ID' ] Search Close
TexasUnique StulD] | Grade Level] | Active Cd: | Active [ ] gﬁﬁ::g

Stu D ame ] M Campus Unigue StulD  OrgEnty  Entry Date
0281215 Abrigo Ramon 001 09 4264996854  08-24-2015 08-24-2015
301957  Aguilar Rachel 1] 001 il 3859206396  01-13-2016 01-13-2016
352952 Anderson Raymundao 001 12 7975701986 08-24-2015 08-24-2015
054753 Balboa Raul 001 il 2350774058  08-24-2015 08-24-2015
360260 Bernal Raven A 001 12 6280691934 08-24-2015 08-24-2015
292007 Blancarte Raynaldo R 001 09 4846396892  08-24-2015 08-24-2015
075896 Carter Raven ] 001 09 3090891725 08-24-2015 08-24-2015
018842 Casias Raul 001 09 7088515436 08-24-2015 08-24-2015
360231  Castellon Ranee A 001 12 7354088348 08-24-2015 08-24-2015
023297 Chalupa Raul 001 09 1098585212 08-24-2015 09-23-2015
054916 Chavarria Raelene A 001 il 7325497691  08-24-2015 08-24-2015
054860 Cooper Raul H 001 " 6016871997 08-24-2015 08-24-2015
021009 Elliott Rachel L 001 10 6040950562 08-24-2015 08-24-2015
380131 Estrada Rachele E 001 09 TAT1908611  08-24-2015 08-24-2015
370356 Flores Raymundo A 001 10 7284254773 08-24-2015 08-24-2015
380002  Fraire Raelaenicke A 001 10 6818680789 08-24-2015 08-24-2015
036377 Garcia Raven H 001 1 1778407689 08-24-2015 08-24-2015
352940 Garza Raquel H 001 12 eee-ee-5309 7HGBBOTTIZ  08-24-2015 08-24-2015
370345 Garza Raven A 001 10 see-se-0744 44007188711 08-24-2015 08-24-2015
020703 Gomez Randy J 001 12 5826674813 08-24-2015 08-24-2015

If more students are retrieved than can be displayed on one page, you can page
through the list, which is described later in this guide.

352940 Garza Faquel H 001 12
370345 Garza Raven A 001 10
020703 Gomez Fandy J 001 12

1 : Abrigo - Gomez

When you locate the student you want to retrieve, click the student ID. The directory
closes, and the student’s information is displayed on the page from which you
accessed the directory.

Click Cancel or Close to return to the previous page without selecting a student.
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Student Photo

If set up by the LEA, student photos are displayed on all maintenance pages on which
individual student records are retrieved. The photo is displayed once you click Retrieve.

Student: | 010043 : Linebaugh, Camila Amaris + Retrieve [

Texas Unique Stu ID: | 5665396054 H

If a photo is not available, a silhouette image is displayed in place of the student photo.

[ Student: [081215 - Abrigo, Ramon | | Retrieve I
B ———— \
Texas Unique Stu ID:
Change Student Photo

From the Registration > Maintenance > Student Enrollment page, you can upload a different
photo for the student if an image file is available on your local PC.

1. Hover over the existing photo or silhouette, and the word “Change” appears on the
image.

Student: | 0100432 : Linebaugh, Carnila Amaris | | Retrieve I
Texas Unique Stu ID: | 5665396054

2. Click Change. The Change Student Photo window opens.
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Change Student Photo [}

Browse . | Mofile selected.

3. Click Browse. Locate and select an alternate photo on your local PC. The new image is
displayed.

Change Student Photo

5665396054, png
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4. Click Save. The new image now appears on the student maintenance pages.

Student: | 010043 : Linebaugh, Camila Amaris + l Retrieve I
Texas Unique Stu ID: | 5665396054

Nemn At Rick Contact W/R Frirnll SnecFe 3 Ril/FSI

The initial student photo image files must be copied to a folder in a TxEIS directory. (Note that
directory will vary by server.) Within the TxEIS directory, place files in a Pictures folder, and in

a district folder (e.g., TXEIS Directory\Pictures\cccddd\007036.jpg). If a Pictures folder does not
exist, or if the district folder does not exist, photos will not be enabled on any pages. See the
TXEIS Getting Started guide for more information.

Student Information

The Student Information report provides demographic information, contact information,
discipline records, attendance records, special program enrollment information, schedules
and health information (Medical Alert) from the Attendance, Discipline, Grade Reporting,
Health, and Registration applications depending on your security rights.

From any of these applications, click Student Information in the top-right corner to view the
report.

¢ Student Information Change Application Exit A)

Maintenance Utilities Reports Campus 101: TxEIS Elementary 101 School

SessionTimer: 59 min and 57 sec County/T

If a student was already retrieved, data for the selected student is displayed. Otherwise, the
page is blank and you can use the fields at the top of the report page to retrieve a student.
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/

School Year: | 2015- 20‘1 Campus I0:

| | Grade: [E Student: | 010,

Z

17 : Salas, Dominic Angel

Retrieve

| [ oirectory | [ mt

N

Date Run:6/28/2016 11:21 AM
Cnty-Dist: 015-116

Student Information

T=EIS Elementary 101 Schoaol

Program 1D: SRG0400

Page: 1 of 4
Campus: 101 Sch Year: 2016
Student ID: 010217 Dominic A. Salas Active
Demographic Information
Grade: 01 Erlry 12-14-2013 Track: 1 Onig Entry:  12-14-2013 Sex: M DOB: (8-03-2007
rate:
Hispanic/Latino:¥ White:Y Black/African N Asian:M i Indian/ N H i acific N
ican: Native: Isl:
[Student Indicators Curr ¥r Info
Elig 1 Attribution 0 Campus 1D Eco 01 Control Mum: 103
Code: Cd: Resid: Disadvan: CY Team Code:
Military /] Foster /] Rep Excl: Record
Connected: Care: Status:
Fhone {555) 5676733 Cell Ph Nbr: E-mail: 17 @ tesis.com
Nbr:
Strest Dir  Apt City State Fip
5 Loop 1604 BEXAR City T 48311 +
Physical 55641 5 Loop 160 BEXAR City TX 48511 +
Counselor Information
Counszelor: Dt Entry 9th - - District Entry 12-14-2015 Cohort
Grd: Date: A(S
Miscellanecus
Primary
Language:
Local Use |

Local Use Code 1

Local Use Code 2

Local Use Code 3

Local Use Code 4

Single Parent/Pregnant
Teen:

Funetion 1 Funetion 2 Undefined Pgm

Career Technology

Transport CTE Support N Displaced N
ice: Homemal

Career and Technology
Ind:

0 Mot Enrolled in CareerTech
Course

Fromation

Texas Grant Eligibiity:

“Year End 01 Promoted Mext Grade 551
Status: Promation:
Status ndicators
Campus of Migrant:M  Immigrant:N Asylee/Refugee:l! Homeless 0 Not homeless
Account: Status:
Unaccomp Youth 0 Mot Homeless Eardy Reading Summer Sch. N
Status: Code: Bil/Esl:
Graduation
Graduation Type: Graduation
Date:

Contact 1
Dretail

Name: Rocky Angel Salas

Relation: Father

Pricrity: 1

Farent'Guardian: Y’

Receive A

Language: English

Emergency:Y Address: 95641 S Loop 1604 , BEXAR City TX 46511

Right to Transport: N

Fhone Cell

Mailouts:

Freferance:

Buziness Fh Mbr: {(555) Ext:

Home Ph Nbr: {555}
S67.67

Cell Ph Nbr: (147}
5676753
Other Ph Mbr: (555} Ext:

J

The School Year field displays the year for which you are logged on. You can select a different

year.
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Ellipsis Lookups and Directories

Throughout TxEIS Student applications, some fields have a small square ellipsis icon E
allowing you to search for and retrieve a value for the corresponding field.

4 s

Maintenance Lilities Reports

Maintenance > Master Schedule > Campus Schedule

Course Selection Instructor Copy Course Section

” Course NurnberEI | Retrieve I
Ind UIL

tetails
Dietail _ — Hlig

(Crs b | =) | swio: | | Multisvcind: [7] Lo [7] Include UIL Elig: [7]
Saction: Max Seats: Enrolled Students Sem 1: EI Sem 2 EI MNon Campus Based: @ Dst Lrng: l:lll
e o= B

pualcrdt: [ |7 Popsrvd: | | 7| Roleld: [ 7| |creseq D ExamiSemPst | | Gender Rstretn: I:l
AdvTechcrde | |7 | {istruct seet EE) Crs Seq: |:|Z| Instruct Set D = l:l Seff Paced:

AAR Use: [ =] |classType: [ ] whsansh: [ Pop Srvd: D S l:l Class Type: |:|
GedPlanUse [ |7] Role ID: [ ] specilconsit: [ | R ]
special consi: [__[¥I[_J¥] Nbr Sem: [ mduwsig Spe=ch: []

College Credit Hrs

Sem 1: IEI
Include WD Meeting Times: semZ: IEI e D TR I:I

Ir=trysrbrr Withdraw

Sem Days PerBegin PerEnd Room  Time Begin Time End

@ o (=] Jo[[=] [[=] [ ]

When you click the icon, a lookup or directory opens depending on the field.
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Lookup

A lookup (i.e., list) provides one data element, such as a code/description. A search field is
provided.

Instructor 1D

< [

REININGER, PAMELA GUERRA
JACOBS, JOSEPH S

JAY, JOSEPHINE V

SANCHEZ, ROBIN
HERNANDEZ, JESSE
MARTINEZ, LORI IRENE
FERNANDEZ, ELVA FLORES
ONTIVEROS, MATTHEW R
ZAPATA, YVETTE

CAIN, CARL

CHANCE, CLAUDIA MARLA
HINQJOSA, JOHN

LEYVA, KERRY E

ALARCON, ALBERT VAN NORDHEIM
MILLER, MARIA N
TALAMANTEZ, SMELIA MARGARITA
SALISBURY, ROBERTO MARIE
RAMIREZ, NORBERTO MARIE
FLORES, ERIN MARIE

ROWE. REYES ELENA
NEATHERLIN, MARY RENAE
JIMENEZ, JUAN

MENCHACA, MARIA MONIQUE

X}

o
=

=]
=1
i

=]
=1
o

=
=
&1

=
=
=

=]
=
£

=
=
o

=

=
(=]

=
]

=
=

=
&

=
=

CASTILLO, CHRISTINA
ALVARADO, ALMA GAIL o

BEREERRERE

1. To search for a specific value, begin typing the description, code, or ID in the Search
field. The list is automatically filtered to display the records where the description,
code, or ID contains the characters you have typed.

2. Click the link for the value you want to select. The lookup closes, and the field is
populated with the selected value.
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Directory

A directory returns multiple fields of information and usually has multiple search fields. See
the Student Directory section of this guide for an explanation of directory usage.

Employes Number | | LestName \ | First Name | | Create Temp Staff ID Search | Cancel
4
000001 7 HOUR DORGTHY JEAN ELEMENTARY TEACHER
000026 ADAMI ADAM HEIDI MIDOLE SCHOOL TEACHER
000032 ADAMS ADAN HIGH SCHOOL TEACHER
000032 ADAMS ADELA DAEF PRINCIPAL
000041 AGUILAR ADRIAN MICHELLE SPECIAL ED AIDE II
000046 AGUILER ADRIANA JOSEPH MIDDLE SCHOOL TEACHER
000052 AGUILAR ADRIANA MARIE MIDDLE SCHOOL TEACHER
000058 AGUILAR ADRIANNA MILANO. SP ED TEACHER ALTER/BOGT CAMP!
000059 AGUILAR ADRIEL SUE ELEMENTARY SCHOOL PRINCIFAL
000083 AGUIRRE AIMEE HUMBERTO ASST ELEM SCHOOL PRINCIPAL
000084 ALANIS ALBERT ANN ELEMENTARY TEACHER
000082 ALARCON ALBERT VAN NORDHEIM ELEMENTARY TEACHER
000095 ALERIGHT ALBERTO MARIE KINDERGARTEN TEACHER
000038 ALCOCER ALBERTO c ELEMENTARY TEACHER
000101 ALCOSER ALEJANDRA Jov CERTIFIED SUBSTITUTE TEACHER
000102 ALDABA ALEJANDRA, LYNN CERTIFIED SUBSTITUTE TEACHER
000103 ALDRICH ALEJANDRA, H CERTIFIED SUBSTITUTE TEACHER
000111 ALDRIDGE ALEJANDRA. LoUISA SPED. LEVEL Il LSSP
000114 ALEJANDRG ALEJANDRO Lols COMMUNITY SUPFORT LIAISON
000122 ALEXANDER ALEX MATTHEW MIDDLE SCHOOL PRINCIPAL
000132 ALFARO-HAWKINS ALEXANDRA Lass MIDOLE SCHOOL TEACHER
000137 ALLEN ALEXANDRA INSTRUCTIONAL AIDE
000138 ALLEN ALEXANDRIA MICHAEL HIGH SCHOOL TEACHER
000142 ALMAGUER ALEXIS GRACE ELEMENTARY TEACHER
ALMAI ALFRED ANN NURSE

Column Sorting

In many grids, you can sort the displayed data in order to more easily locate a specific record.
When a column heading is underlined, the data in the grid can be sorted by that column.

Students

Last Name: | | First Name: | | Campus ID: Track:l:l Sear
Texas Unigue Stu ID:|:| Grade Le\.-'el:l:l Active Cd:

| StulD Last Name First Name M Campus Grd  Track SSN
\ 080818 ___ Abasia Caitlin A 001 12 1 ses ee g

Click the column to sort the data in ascending order.

4 Texas Unigue Stu ID:|:| Grade Level:l:l Active Cd: \

Stu D Last Name First Name Ml Campus Grd Track

016245 Pena Shaun A oo 09 4 LL LR
016317 Martinez Miranda L 001 09
016406 Siquina Michelle oot 09
\016505 Avelar Angela il oot 09

Aea
L ]
L ]
.
-

Click the column again to sort the data in descending order.
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4 Texas Unique Stu I1D: Grade Level: I Active Cd: H

Last Name First Name Ml Campus  Grd
014583 Conde Mark A 001 12 1 see-o
015272 Martinez Marissa 001 12 1 see-o
015631 Alvarado Cory W 001 12 1 LA L B
\[11‘32‘%'} Alonzo lnse E and 12 1 -
Pagination

Some grids and pages display a set number of rows of data. If the available data exceeds the
number of rows that can be displayed on one page, pagination arrows will be available at the
bottom of the grid or page allowing you to go to the previous or next page, or to the first or
last page.

T20090  Amaaar ][] R
010055  Andrade Kylie P
018746  Anthony Elijah J
032230  Applegate Alexis L

Diauid J

ﬁ‘:ﬁ:lmndﬂ - Arce

Pagination arrows are also displayed at the top of multi-page reports.

/_“ N
Date Student Listing
E:E-Dist:[HS—HB TxEIS High School
Campus: 001 Sch Year: 2016
k Stud, CDnerIE Amer Pacific /
B Click Kl to go to the first page.
m ClickE+to go back one page.
B Click [ to go forward one page.

B Click [Z]to go to the last page.

Some pages also provide a drop-down page list allowing you to jump to a specific page. For
example, the Student Directory provides a drop-down list showing the student name ranges
on each page.
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082230 Applegaie Alexs C TOT U5 &
082096 Arce David

2 Alexander - Arce

- Abilez - Alejandro
2 . Alexander - Arce
- Arce - Barclay
- Barrera - Brown
- Buck - Castillo
- Castillo - Cole
- Coleman Requejo - Cruz
- Cruz- Diaz
:Diosdado - Faragoza
:Farias - Fonseca
- Fonseca - Garanzuay
- Garcia - Garza
- (Garza - Gonzalez
- Gonzalez - Guerrera
- Guerrero - Gutierrez
- Gutierrez - Hermandez
- Hernandez - Huerta
“Huerta - limenez Ruelas
- Jimenez Santos - Linebaugh
Lira - Lozano 5

Adding Records

+Add Button

On pages with grids, the +Add button is used to add rows to the grid. Click +Add, and a blank
row is added to the grid, usually at the bottom, allowing you to add a new row of data. In
some cases, clicking +Add opens a pop-up window in which you can enter data.
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School Year: 2015 - 2016
Campus 001: TxEIS High School

Maintenance

Maintenance > Student Schedules SessionTimer: 58 min and 41 sec County/District #- 015116

Student: | 018772 - Saddam, Amberly Bryanna | | Retrieve |
Texas Unique Stu ID: [ 1155518822

Status: 1 - Currently enrolled at this campus Grade: 09(10) Control: Team: Active

ignment Inquiry Credit Detail

Num Prd st Alt 2nd Al 3rd Alt
Title  Secion Sem  Status Cnirl  Course le Course Tide Course

@ l:lz‘ |:_| ; I Requested | |...

< I | W

Add Button

On pages without a grid, an Add or New button (or similarly named button) is used to add
a new record. Click Add, and the page is cleared of data allowing you to add and save a new
record.

Change Applicatio
School Year: 2015

Maintenance Lkilities  Reports Campus 001: TxEIS

Maintenance > Student > Individual Maintenance SessionTimer: 59 min and 55 sec

The selected student does not have a graduation plan.

Student: | 066428 : Saavedra, Adrianna Nicole I [ Retrieve ] Move to Request |

Texas Unique Stu ID: [ Directory ] [_ Add Plan ]

Grade Level: 11 Sth Grd Entry Dt 08-26-2013 Graduation Plan:
Cohortz 2017 PEIMS Grad Type:

‘Grade Level Course Detail Credit Summary Credit Detail PGP Performance Acknowledgment
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Delete Records

On pages with grids, a trash can icon T is displayed next to any row that can be deleted.

SessionTimer: 59 min and 36 sec

Offense Codes Location Codes Reported By Group
Delete  Edit  Action PEIMS Description
0o wekkiriirEkk k. PEIMS CODES fokkokdrdiririrsriririok ik iok E|
m m Expulsion (Without Placement)
oz 0z Expulsion (Place in [|AEF)
03 LE] Expulsion (Flace at On-Campus DWER)
04 04 Expulsion (Place at Off-Campus DAEF)
05 05 Out-of-5chool Suspension (3 Day Limit)
0& 06 In-5chool Suspension (B)
o7 o7 DAEP Placement (Student Mot Expelled)
08 08 Continue Other District DAEP
0s o9 Continue Other District Expulsion
10 10 Continue Prior Year DAEP
11 11 Continue Prior Year Expulsion -
=,
Delete  Edit  Action PEIMS Description
Lunch Detention
Overnight Suspension

Imvestigated--not @ Harassment/Bullying incident

Marning detention

Referred to restorative discipline coach

Referred to Sodial Worker

Fkkdkd s CODES BELOW NOT FOR CAMPUS USEF oo
Fkkdkk ACTION CODES BELOW FOR VISITING TEACHERS QN Ly
Truancy case filed-parent no-show

Truancy case filed—-student no-show

[

@}E}E}E}
LL000
FoafgEZANEI0T

J

1. Click the icon, and the row is shaded red to indicate that it will be deleted when the
record is saved.

Fa Referred to Sodial Worker
7] e K1 Fkkkk R CODES BELOW MOT FOR CAMPUS SEFs ki
] ] K2 FREEFFACTION CODES BELOW FOR VISITING TEACHERS QN LY###*
@ Q k4 Truancy case filed—-student no-show
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You can select multiple rows to be deleted at the same time.

Fo Referred to Social Worker
@ Q KA1 #kkaR R CODES BELOW NOT FOR CAMPUS USEs# sk
@ Q K2 #kkR R ACTION CODES BELOW FOR VISITING TEACHERS QLY+ #

2. Click Save.

® On most pages, a message is displayed asking you to confirm that you want to
delete the row.

_\H?_) Delete Row

Are you sure you want to delete this row?

Loves J[ mn

Click Yes to continue. The selected rows are deleted. Or, click No to cancel the
action.

® |f restrictions exist, a message is displayed in red at the top of the page.

Student

Maintenance > Campus Profile > Campus Generic Ent/'Wd Program Codes SeszionTimer: 59 min and 55 sec

Program Code is in use by campus 001. It cannot be deleted.

ﬁ EXC vl Exchange student

Civilian employed Federal
2 el

]

General Education
@ Homebound
@ [rse [o] v

Individual graduation
ﬁ n committee
il mn My Diploma
@ orsor

@ RET v| Student was retained
WLT | = - /

el ] el

i

NOTE:

On most pages, you can save edits and delete records in the same step (i.e., the changes are
all committed when the record is saved).
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Delete Button

On pages without a grid, a Delete button (or similarly named button) is used to delete the
displayed record.

Maintenance

Maintenance > Student > Maintenance SessionTimer: 59 min and 456 sec

save | [ saveandadd |( pelete incident

Vicom Information Restraint Informaticn

student |

Texas Unique Stu ID: I:’

k|GradE: DOB: Sex: | )

On most pages, when you click Delete, a message is displayed asking you to confirm that you
want to delete the record.

_H? Delete Incident

Are you sure you want to delete this incident?

(TN ——

Click Yes to continue. The selected rows are deleted. Or, click No to cancel the action.
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Spyglass Icon

Spyglass icons X are displayed throughout TxEIS Student when additional data exists, or
when additional information can be added, for the record displayed. Click the spyglass icon to
view or add data.

On some pages, clicking the icon opens a pop-up window that displays additional fields. On
other pages, clicking the spyglass icon opens a new page. Elsewhere, the clicking the spyglass
may display a new section of information on the same page.

Example 1:

Discipline > Maintenance > Student > Inquiry

slaintenance > Student > Inquiry SessionTimer: 59 min and 23 sec

Student: | 018670 : Saddam, Angel Luis | [ Retrieve ] [ MNew ]

Texas Unique Stu 1D:| 4649406561

Grade: 09 DOB: 08-23-2001 Sexc M Entry Date: 08-24-2015 Special Ed:  Ethnicity: Hispanic Control Mbr: 721 Phone: (555) 630-8160

Contact Mame: Maria Luis Saddam  Home Phone: (555) 630-8160 Work Phone:  Guardian: Mother Occupation: Educator

View SchoolYear  Time Offense Description Multi Incident Nbr  Reported Prd  Reported By
Q 2015-2018 09:2012 M 09-15-2015  On campus without permission Lt 000199 1 A Campaos
Q |2o152016  10:3es5AM 10-27-2015 &"C'at'un ef Student Code of Conduct Not Cevared Under 001209 2 Bernardina
Q |20152018 114521 aM 02-15-2016 i"c'at'un ef Student Code of Conduct Not Cevared Under 003673 4 Laura Brysor
] Jmwoisa01s  oazsozPm 0301015 YOIRHR STSwent Cods of CanductNor Cavered Uncer 004026 5 Jesus Padilla

& J

Click the spyglass icon to go to Discipline > Maintenance > Student > Maintenance
where you can add, modify, or delete the record.
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Example 2:

Grade Reporting > Maintenance > Master Schedule > District Schedule

||Co|.|rse NumberIZI [ Retrieve ] [Suls-lamdtrxsm.lp]

— _ - Bxclude
Del Details — — e 3 D o ” from
EE g toGradeBook
'@' Q 0004  Reading LS Reading/ 02620001 2 Incl BothiAtt Grds)
i) Q 0005 MathiLs Math/LS 02640005 2 Incl BothiAtt Grds)
[ Q 0008 Sciencel/LS Science/ 02650000 , 2 Incl BothiAtt Grds)
1] L} = G
i) Q 0008  Lang Arts/LS Lang Art 02630001 ELAK 2 Incl BothiAtt Grds)
@' Q 0009 Kinder Tech Kinder T 02670000 TECAP, K 2 Incl BothiAtt Grds)
‘@' q 0010 English K English 02630001 ELAK 2 Incl BothiArt Grds)
o Q 0011 Math K Math K 02640005 MATH K 2 Incl BothiArt Grds)
@' Q 0012 Science K Science 02850000 5C1LK 2 Incl Both(Art Grds)
o Q 0013 SocStK Socstk 02660003 SOCSTK 2 Incl BothiArt Grds)
o Q 0014  Reading K Reading 02620001 READING 2 Incl BothiArt Grds)
o Q 0015  PE/ Kinder PE/ Kind 02530002 PE. K 2 Incl BothiArt Grds)
] \S_/ Music K Music K 02520004 MUSK 2 Incl Both{As Grds)
Soc Studies/LS Abbrev Name: | Soc Stud Service ID:[02660009 || SOR§

NbrSem: Textbook ISBN: | | Exclude from oGradebock: | Incl Both(Att Grg

E EE Course Codes and Credits @
Per Cirl: Tot Credits: Credit Seq: EE' Core Crs: z  |r]| |cTEHs: l:' HRoll Wi
Department: l:' Part Credit Credit Lvl: EE ELA WEL l:' Pop Srvd: En HRall T3
R l:l:‘ SAR: I:El . B P EGE |:' InsrSerc [ || | HRoNlC

ired: @ i Class e 102
Required: @ GradPian: [ J¥] Speecn: [ Incl UIL Elig; Type: o2 [¥]| | GaTabl
Elective: ® Spec Cons: I:IE I:IE‘ Exam/Sem Pat I:IE‘ Role ID: g7 |v]| | Gawer

Crs Seq: l:m
X J

To edit a course record, click the spyglass icon. The fields in the free-form area below
the grid are enabled allowing you to make changes to the grid data. Click Save, and
the changes are displayed in the grid.
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Example 3:

Discipline > Maintenance > Tables > District Level > Action Codes

Edit Action Code

Action:  [K1

PEIMS: |

Description: [ ====CODES BELOW NOT FOR CAMPUS USE=========

Click spyglass icon to edit a user action code. A pop-up window opens allowing you
to add or change data. Update the fields, click OK, and the window closes. Click Save,
and the changes are displayed in the grid.
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Example 4:

Health > Maintenance > Student Health > Emergency

Contact Type: | Mother Street Number: 79989
Employer/Title: | Educator Street Name: Country Canyon

First Name: Kimberty Apartment Number:

Middle Name: Bryanna Cigy: BEXAR City

Last Name: Saddam State:

ZIP Code:

+4 ZIP:

Phone Preference: l:l
Cell Phone Numnber: | 541-017-8129
Home Phone Number: l:l

Business Phane Number: | 555 || | Ext|

Other Phone Number: | 555 || 286-2504 | E:cl:|

(-

Click the spyglass icon to view the details for the student’s contacts. A read-only pop-
up window opens displaying the contact information.

Other variations of the spyglass icon may exist. View the online Help for an explanation of the
spyglass icon usage on the page you are viewing.

Save Button

All new and changed data must be saved in order to be retained in the database. Click Save
any time you need to keep the changes you have made.

IMPORTANT!

Save often. Unsaved data is lost when the page times out. If you get called away, or
something unexpected happens, you may lose any work you have not saved.

Maintenance Litilities Reports

Maintenance > District Profile > Tables SessionTimer: 59 min and 48 sec

Withdrawal Reasons Records Requested Codes Wd Clearance Checks
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If the data was successfully saved, a “Save Successful” message is displayed below the
Save button.

Save /j

Save Successful

If any required data is missing, or the record cannot be saved for any reason, a red
error message is displayed above the Save button. The field(s) with invalid data are
highlighted.

Maintenance > Student Enroliment SessionTimer: 59 min and 57 sec

Demo1: Elig Code is required. s

|

Student: | 018772 : Saddam, Amberly Bryanna

Texas Unique 5tu 1D: (1155518822

i

Demo2 Demo3 Contact W/R Enroll Bil/ESL Title |

Demographic Information
Grade: Elﬂ Entry Dt | gg-24-2015 | Track: Dﬂ Orig Entry: | gg-24-2015 | Withdrawal

MName: |Aml:uerl3r P |Bryanna P |Saddam + l:E |:
First Middle Gen N

Last
Sodial Security Mumber Denied: [C] ssN: | 001-56-7056 Prior 35M: | 001-36-7056 Texas Unique Student 1D:
Sex: DOB: |12-16-2000 Hispanic/Latino: Aggregate Race/Ethnicity - H - Hispanic

White: Black/African American: || Asian: [ American Indian/ Alaskan Mative: [ |
-
/ Current / Mext Year Infor
) o
Elig Code: I v Attribution Cd: Dﬂ Contral Num:
\_| Camp Id Resid: - - ‘ Eco Disadvan: E" I ¥ Mext ¥r Cntrl:

All issues must be corrected before you can successfully save the data.

HERE'SATIP!

On maintenance pages, if the cursor is in a data field, and any data on the page has been
changed, pressing ENTER saves the data or displays the appropriate error message.

If you attempt to leave a page or access another record before saving changes, a warning
message is displayed prompting you to confirm the action.
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Are you sure you want to navigate away from this page?
You will lose any unsaved data.

Press OK to continue, or Cancel to stay on the current page.

I OK “ | Cancel

""-—-""

e

Click Cancel to return to the page and save any changes. Otherwise, click OK.

This message may also be displayed.

This page is asking you to confirm that you want to leave - data you have entered may not be saved.

I Leave Page I Stay on Page

Click Stay on Page to return to the page and save any changes. Otherwise, click Leave Page.
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REPORTS

Numerous reports are available in TXEIS. Reports are specific to each application, and are
accessed from the Reports menu in each application. Most reports menus have submenus
that group reports by type. Most applications also offer a Create Report page allowing you to
create customized reports.

Student Information
School Year: 2015-2016

i . 1 : Build: 0148
Maintenance Utilities Reports / Campus 001: TxEIS High Sc
SessionTimer: 57 min and 51 sec Attendance Reports ¥ Audit

Create Attendance Repor, Campus

| Membership
Rosters
Students
All

. J

When you select a Reports submenu, a report selection page opens that lists the available
forms. The breadcrumbs below the menu show the path for the selected list of reports.

Student Information
School Year: 2015-2016

Campus 001: TxEIS High School

Change Application

Maintenance Utilities Reports

Reports = Attendance Reports > Rosters SessionTimer: 58 min and 47 sec COMODO30

Select a Report:

Rosters Report Group

SATO020Z - Attendance Tear Strips (#6185)
SAT1365 - Class Attendance Roster
SAT1370 - Class Attendance Verification
SAT3500 - Daily Class Attendance Roster

. J

Click a report to view the report parameter page. Report parameters are the fields that allow
you to specify options for running the report.
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Report Parameters

Reports > Attendance Reports > Rosters > SAT3500 Daily Class Attendance Roster SessionTimer: 59 min and 53 sec COMOO30 County/District #: 01512

Return to Reports

ReportID:  SAT3500 =
User ID: JSTANFORD

Enter Selection Criteria:
Parameter Description

Campus ID I |
Control Nbr (Blank for All) | |

Period (Blank for All) | |

From Date (MMDDYYYY) I:IJ
To Date (MMDDYYYY) [ |=

Double Space (Y,N,Blank=Y} | |

Include Courses Excluded from txGradebook (Y,N,Blank=N) I

Clear Options

. J

B The Report ID field displays the unique ID for the report. The first three characters
generally refer to the application. For example, SAT refers to Student Attendance, SGR
refers to Grade Reporting, and so on.

B The User ID field displays the ID you used to log on to TxEIS.
B Click Clear Options to clear all data in the Value fields if necessary.

B For each Parameter Description, enter data in the Value field as needed. Parameter

Descriptions in bold are required.
B If the parameter has an ellipsis button , you can type data in the Value field,
or you can click the button to select a value from a lookup or directory.

B |f the parameter has an calendar icon [*Z}, you can type a date in the Value field, or you
can click the icon to select a date from a calendar.

B Click Run Preview to generate the report.
B Click Return to Reports to return to the list of reports.
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Ellipsis Button

When you click the ellipsis button on a report parameter page, a lookup or directory opens.
See the Ellipsis Lookups and Directories section of this guide.

Search:

ID  Campus Name

TXEIS High School
TxEIS Middle School

TxEIS Elementary 101 School

Cancel

For reports, it is common for Lookups and Directories to allow you to select multiple values.
When multiple values can be selected, check boxes are displayed for each value, and you can
select one or more check boxes.

Instructors

School Year | 2016 | Last Name |F\rstName Campus 1D | 001 | Grade Level | Retrieve

=)

Instructor ID Name
ADAMS, ADAN
AlamoAcademies, Course
ALLEN, ALEXANDRIA W
ALMEMNDAREZ ALFREDO L
ALVARADO, ALMA A
ALVARADO, ALMA F
ALVAREZ, ALYSIA L
ARELLANO, AMY E
AREVALO, AMY A
ARGUELLO, ANAL
ARMSTRONG, ANA KAREN A
BAKER, ANITAL
BECK, ARTHUR A
BECKETT, ARTURO C

Many parameter descriptions will also state that you can leave the Value field blank to select
all available values. For example, leave the Campus parameter blank to select all campuses in
the district, or leave the Grade Level parameter blank to select all grade levels at the campus.
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nter Selection Criteria:

Parameter Description Value

Run Preview

Campus 1D (Blank for All) s | |

Attendance Track (Blank for All) s=————— | +

Clear Options

L | Lol Tt Dol [ ]

Calendar Icon

For date parameters, you can type the date in the MMDDYYYY format, or you can click the
calendar icon to select a date from a calendar.

/Semester (1,2 Leave Cycle,Dates Blank) | | \
Cyele (1,2,3,4,5,6 Leave Semester, Dates Blank) | |

To Date (MMDDYYYY Leave Semester,Cycle Blank) June 2016

I I

From Date (MMDDYYYY, Leave Semester,Cycle Blank)

2| 27 23 30
.

B Arrows on either side of the month name allow you to view previous and future
months.

B When you click a date on the calendar, the calendar closes, and the Value field is
populated with the selected date.

B [f you click outside the calendar, the calendar closes with no date selected.
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Report Preview

When parameter values are set, click Run Preview. The report preview opens allowing you to
review the report.

All reports can be exported as PDF files, and you can save or print the PDF file. Many files can
also be exported as CSV (spreadsheet) files.

2015-2016
: TXEIS High School

County/District #: 015116

Date Run: 6/29/2016 10:46 AM Daily Class Attendance Roster Program ID: SAT3500
Cnty-Dist 015-116 TxEIS High School Page: 1of 1406
Campus: 001 Sem:1 Cyc 1 Instr- 505 ADAMS. ADAN

For:-09/01/2015 Room: 252 Period:01

Student Grd Absent/ Self Exclusion
o]

Student Name Lvl Crs - Sec Title Tardy Paced Code

i,

Anderson, Candace N 075404

3

5211-19 Spanish 1 AT N
Bueno, Marc A 044223 5211-19 Spanish 1
Cantu, Jason M 081952 5211-19 Spanish 1
Carlos SantaCruz. Jarett B 370399 5211-19 Spanish 1
Chavez. Andrew P 075430

Dominguez, Vanessa M 091051 5211-19 Spanish 1

Garcia Alanis, Abraham J 110225 5211-19 Spanish 1

2 383833888

A
A
A
5211-19 Spanish 1 A
A
A
A

\ Garcia, Mercy S 370400 5211-19 Spanish 1 /

Click the PDF B or CSV &l icon to export the report in a PDF or spreadsheet format.
Exported files are opened or saved according to your browser settings. The report data may
be reformatted to accommodate the selected file type.

For example, when a report is exported to CSV format, data is displayed in columns and rows;
header and footing data is not included. You can re-sort and reformat the data as needed
using your spreadsheet program (e.g., Microsoft Excel).

/] A B C D E F G H I )
1 |Student NStudent ICGrd Lvl Crs-Sec Title Absent/ Self Pacec Exclusion Code
2 |Anderson 075404 09 5211-19 Spanishl A T N
3 |Bueno, Mi044223 09 5211-19 Spanishl A T M
4 |Cantu, Jas 081952 09 5211-19 Spanishl A T M
5 (CarlosSan 370399 09 5211-19 Spanishl A T M
6 |Chawvez, A 075430 09 5211-19 Spanishl A T M
7 Domingue 091051 09 5211-19 Spanishl A T M
\ 8 |Garcia Ala 110225 09 5211-19 Spanishl A T N )

When you click Run Preview, if you have entered invalid data, or if required data has not been
entered, an error message is displayed at the top of the parameters page, and the affected
parameters are highlighted. You must correct the issue before the report can be generated.
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Reports > Attendance Reports > Students > SAT2300 Average Daily Attendance

If From Date is set, To Date should also be set. +=——

| Return to Reports |

ReportiD:  SAT2300
User ID: JSTANFORD

Enter Selection Criteria:

Parameter Description Value
Campus ID (Blank for All) | |
Clear Options

Attendance Track (Blank for All) | |

Sermester (1,2 Leave Cycle Dates Blank) | |-

Cycle (1,2,3,4,5,6,Leave Semester, Dates Blank) | |

From Date (MMDDYYYY, Leave Sermester,Cycle Blank) |08072016 E

To Date (MMDDYYYY,Leave Semester,Cycle Blank) =

I —
N J

—
—

Click Exit to close the report. You will return to the list of reports from which this report was
selected.

OIS = AMENOANCE REPONTS = ROSIENS = DA IDUY Lally LIdss AENQdnCce Koster

SEess1oniimer.

B . M4 M
Date Run: 6/29/2016 10-46 AM Daily Class Attendance Roster
Cnty-Dist 015-116 TxEIS High School
Campus: 001 Sem:1 Cyc:1 Instr: 505 ADAMS. ADAN
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User Created Reports

Most TxEIS Student applications provide the ability to create a customized application-level
report for students at one campus or all campuses. Student information is pulled from the
most current student record for the selected school year.

Graduation Plan and Scheduling do not offer user created reports.

Maintenance

essionTimer: 58 min and 53 sec

(oswe ) (crastanepor) ((_ooiee )

M Demographic Information
[ schvr | Campus ID [[ student 1D [ Grade | Entry Dt
[ track @ Orig Entry [T withdrawal Dt [T Last Name [ First Name
7 middle Name Cgen [ Nickname [C] ssn penied O ssn
[7] Masked ssN | Elig [ attribution | Camp ID Resid | Rep Excl
[ Active [ record status [T Unigue Stu 1D [ sex [ pos
L] Hispanic/Latino [l Aggregate Race/Ethnicity [T] phone Nbr [T cell Ph Nbr [T Eco Disadvan
[T student Control Nbr | Primary Disability O Ler
\ [ white [7] Blacks/African American [ Asian ["] american Indian/Alaskan Native [7] Hawaiian/Pacific Isl | /

1. In the Report Title field, type a title for the report, up to 35 characters.

2. Under Campus Options, select Campus to print information for the campus to which
you are logged on, or select All Campuses to print information for all campuses in the
district to which you have access (according to your security settings).

3. Thefields are grouped by student table. Select the fields for which you want to print
information. You can select an entire group of fields by selecting the group name (e.g.,
Demographic Information).
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4. Click Create Report to generate the report. The report displays the selected data.
Review, save, or print the report as described in the Report Preview section of this
guide.

Templates

To save time and effort, you can create and reuse templates for reports that are run frequently.
You can also create and use public reports, which are shared districtwide.

Reports = Create Discipline Report SessionTimer: 56 min and 18 sec

) (e (s

Report Template

O public |
SN
m ® Campus 001
| © All Campuses
J

Create and save a new template:

1. In the Report Template field, type a name for the new report template.

® Special characters are not allowed.

® [f you type a name that is already used, it will overwrite the previous template.

2. Select Public to make the report accessible to other users. All users in the district will
see and be able to use the template.

3. Inthe ReportTitle field, type a name for the report, which may or may not be the
same as the report template name.

4. Select the fields to be included. You can select individual fields, or you can select an
entire group of fields by selecting the group name.

5. Click Save.
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Run a report from an existing template:

1. In the Report Template field, begin typing all or part of the name of an existing report
template, or press the space bar to view all the templates. As you begin to type, a
drop-down list displays report templates with titles that match the letters you have
typed. From the drop-down list you can select the template. Only templates you

created are listed in the drop-down list. Public templates created by other people are
not listed.

2. If you do not know the name of the report template, or if you are looking for a public
report template, click Directory to search for a template. From the directory, you can
select templates you created as well as public templates.

Report Selection

Report Template: | | Report Title: | User ID- Public: Search Canc

Report Template Report Title Public Access
Allegations of Bullying Harassment Allegations of Bullying/Harassment
Discipline Contact Report
Incident by Race
Students in ISS over 5 days

afrias
Jstanford
Jstanford

wvanselow

® You can search for a template by the report title, report template or user ID. Type
all or any part of the template name, report title, or ID.

® Select Public to include both private (i.e., your templates) and public (i.e.,
district-wide) reports in your search results.

® (lick Search. Templates meeting the criteria entered are listed.

® When you locate the report template you want to retrieve, click the report
template name. The directory closes.

3. IMPORTANT: Once the template is selected on the Create Report page, press ENTER to
populate the selections.

4. Click Create Report to generate the report. The report opens in a new window.

5. Review, save, or print the report as described in the Report Preview section of this
guide.

NOTE:

You can save a public template as your own, or as a different public template, by saving the
template with a different name. You cannot have two public templates with the same name.
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Sorting and Filtering Reports

Some reports can be sorted and/or filtered once they are generated. The Sort/Filter button is
displayed at the top of the report if the feature is available for the report. A Reset button will
be displayed next to the Sort/Filter button.

Some reports may only have a Sort button. Other reports may only have a Filter button.

(s | _ \
@ @ (LI | M SortiFilter Reset
Date Run: 6/29/2016 2:11 PM Registration User Created Report Page: 1.1 of 2
Campus ID: 001
Sch Yr Student ID |Grade [Last Name [First Name |Active ILaf
2016 1014583 12 IConde Ihlark 1 12
2016 015272 12 Martinez IMarizza 1 08
. J
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Sort

You can sort data to make it easier to review or find records in the reports. Not all reports
allow this option.

On the report window, click Sort/Filter. The Sort/Filter dialog box is displayed.

Sort/Filter

|+ Sort Criteria

Columns Available for Sorting Sort Columns
Active

First Mame

Grade

Last Grade Failed
Last Mame

Last Year Failed
SchYr
Student ID

3 Filter Criteria

1. By default, the Sort Criteria section is expanded. If not, click Sort Criteria.

2. Inthe Columns Aveilable for Sorting (left) list, click the field by which you want to
sort, and then click . .The field moves to the Sort Columns (right) list.

3. Continue moving fields to the right list as needed.

Sort Criteria

Columns Available for Sorting Sort Columns
Active First Name  Ascending [ |
Grade LastGrade Failed  [Ascending |+
Last Year Failed Last Name u
Sch ¥r
Student ID
- ( 1

4. Intheright grid, you can rearrange the fields to indicate the order in which you want
the sort applied. Click a field name, and drag it up or down to a new location.
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5. Intheright list, for each field, indicate if you want that data sorted in ascending (e.g.,
A-Z,0-9) or descending (e.g., Z-A, 9-0) order.

6. Toremove a field from the sort, select the field, and then click [? to move it back to the
left list.

7. Click OK to apply the selected sort criteria to the report, or click Cancel to close the
window without re-sorting.

8. To restore the report to the original view, click Reset on the report page.

Filter

By default, the Sort Criteria section is expanded. Click Filter Criteria to expand the Filter
Criteria section.

Sort/Filter

|» Sort Criteria

L Filter Criteria

Add Criterion Delete Selected

Column Operator Value Logical
Mo Rows

1. Click Add Criterion to add new filter criteria. A blank row is displayed in the grid.

(8 R A\
*  [A Filter Criteria

Add Criterion Delete Selected I

Column Operator Logical

| Active
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2.

In the Column field, select a field by which to filter the data. The drop down lists the
columns that appear on the report.

In the Operator field, select an operator.

® =-Equals
® - Notequals

® > - Greater than

® >- Greater than or equal to
® <-lessthan

® <-lessthan orequal to

In the Value field, type the value by which you want to filter. For example, if you
selected a date in the Column field, type a date to view only data for a specific date.

When filtering report data by date, you must use the following formats:

® |[f the date is displayed in the MM/DD/YYYY format, the filter value must be in the
YYYYMMDD format.

® |[f the date is displayed in the MM/YYYY format, the filter value must be in the
YYYYMM format.

® If the date is displayed in the MM/YY format, the filter value must be in the YYMM
format.

To add another row, click Add, and then select the logical connector (AND or OR) in the
Logical field. The Logical field does not appear until you click Add Criterion to add an
additional row.

Add Criterion Delete Selected
Column Operator Value Logical
0 [acve ENEE (0[]
& | First Name [~] [=[=]
OK Cancel
-
NOTE:

» Using the AND operator limits search results, because the program looks only for
records that contain both criterion.

» Using the OR operator expands search results, because the program looks for
records that contain either one criterion or the other, or both.

6. Continue adding rows as needed.
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. To delete a row, select the row, and then click Delete Selected. The row is deleted
from the filter criteria.

. Click OK to apply the selected filter criteria to the report, or click Cancel to close the
dialog box without applying a filter.

. To restore the report to the original view, click Reset on the report page.
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